
 

Pre-Application Conference Applicant 
submits materials at least 5 days before 

meeting 

Application Submitted 

Completeness review by staff 
within 10 business days. 

Application 
Incomplete 

Application 
Complete  

Staff Review and Referral complete within 14 days 
of accepting application. 

Staff and Agency 
Comments Yes None 

Applicant responds to 
comments and resubmits 

plans. 

PZC Meeting Approval or denial 
within 35 days after initial 

hearing. 

Public Notice Staff mails, 
publishes and post notice 11 

day prior to hearing. 

Denied within 35 
days after initial 

hearing. 

 Applicant may: 
 -Redesign project; or 
 - Appeal decision to 
Town Council 

Special Review Use 
Approved 

Staff prepares letter of 
approval for applicant. 

SPECIAL REVIEW USE PROCESS 


